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_'LYNDHURST BOARD OF EDUCATION o '

a_;Lh{Lyndhurst ‘New. Jersey 07071 ;-”]ff;ffi;ffFile“Code;-jssod'f“?f'fﬁ

SUPPORT SERVICES

-:_{fThe board of Educatlon offlce shall be open from 8 30 a m.{;r :ghr
" to 4:00 p.m. Monday ‘through . Frlday inclusive. ' During. - FRRR R

:}Chrlstmas and Easter - vacatlons, the offlce may ‘be: requlred &

*;bfito be: open from B8:30:a.m.-to; 4300 p M. Monday through Frrday*hf*if
- “inclusive. During July and August, the office. shall be open '}

| . from 9:00.a.m. =0 3:00 p.m. Monday. through Friday. 1nclusrve..'ﬁ*5'
- 'The office’ will be: closed on two. Frldays followrng ¥ SRR -

| - Thursday holiday: if the schools are not in session, - ‘The twoh?ffhn

Fridays’ chosen are to be the same as those of the:ahg_-a

 The office may close early on’ agreement byhthe"

‘¥ superintendent. of schools and. School: Business:
”ﬁAdmlnlstrator/Board Secretary or: by one ‘of them 1n thef

| abvsence from town.or by illness of ‘the other at. tlmesjofrf-f*'5i

'e]emergency or severe weather condltlons

QfThe 12—month clerlcal and. secretarlal force shall have tﬁér***”
’'same hours: as the Board of Educatlon force when school is

fynot 1n SESSlon

fiSecretarles and clerks wlll be app01nted subject to. the_ﬁfb'f
following: qualifications and recommendations of the 1
~ Superintendent. of ‘Schools 1n.concurrence w1th the School

"fg_BuSLness Admlnrstrator/Board Secretary

*hThe mlnlmum requlrements for secretarles and clerlcal staff

l Typlng speed-~50 words per mlnutej;.;~j
f_2. ‘Stenography or equlvalent BRI R
03, 'Legible - handwrltlng o P
'544. Ablllty to do Smele ar1thmet1cﬁ~;

'”LThefreceptlonlst/clerk must have.ej*ﬂhe:”*

“5;3Date. January 10 1984

.h7f*l Typing speed-wso words per mlnuteh*frhrnﬁj"'
i 2. Legible handwriting . SR R
'%gn:3..Ab111ty to deal wrth pUbllC UERE
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: _--(201) 438- 5683 SR




