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RECRU?TME’\IT SELECTION AND HIRING OF ADMFNISTRATJVE
PERSONNEL '

It being the official policy of the Lyndhurst Board of Education to recruit the bESL
. qualified candidates available for administrative positions in LhE Lyndhurst
- School System, the guxdelmes shall be as Toilows

Sl GU!DELINE OBJEGTIVE§

A. The Board charges the Superintendent. of Scnools with estabhshmg
procedures for the recruitment, selection and placement of candldates '
that assure the development Of a-highly quahfed starf

' ,‘ B. Appomtment to all positions shail be made by the. Board of Educatlon -
acting upon the recommendatlon of the Supenmendeﬂt ' '

C. The Supermtendent 8 recommendatlons will be in conformlty with
stetutory reqwrements : :

PROCEDURAL GU!DELINES

A When an administrative vacancy occurs (or & need fora new
position develops), the Superintendent shall so inform the Board
and shall recommend that z replacement or a new appointment be
sought. The Superintendent shall aiso make a recommendetion con-
cerning the nacessary qualifications for the position. The Superin-
tendent's recommendations will take effect upon approval by the
Board. Exception to this process will occur when there is an
abolition of an administrative position with a resultar\t transfer of

administrative personnel.

B. The applicanf screening process to be used for adminisirative
positions will include, but will not be limited ta the following: -

1. Dtversnry of staff shail be sought by placing announcements.

NELLprs:

Wath pubhcations havrng a wide geographic cistribution.
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CREGULATION - CUFILECODE: 4111 0§
. The Schoof/Commumty Commlttee shall be convened when alvo -"
- . vacangy occurs for Superlmendent of Schaols; Hégh Schoel B E
- Principdl; High School Vice Prmc:pel or Eiementa{y Schoal - o
< Principal - They. shall conduct initiai mterwews Thse committee ST SR
. shail be made up as follews o L e e
a2 Six parents, one from each efementary school o
(Wlth ch|ldr=-n curremly in. scheol) N S
. fb One teacher Ny S
:j.zc."Assistamt,Super;'ntendent: . o
The individuals lasted ebeve will be Selected at random The .
7 SChDOI/Cemmumty Committe will be chaired by one.of the R -
. ‘members and shall sitas often as nec:essery to mest and S AR
- ‘,;-._-assess the cendldete The cemmitzee,shau estebifsh- rules—- TR
The member of the School/Community Committee shall select e
from among the candidates at least three persons whom they can S
submit to the Superintendent of Schools. The Superintendent may R
select any additional number of candidates i in addition to those PR : .
submitted by the commlttee BT
| ertten evalueuve eomments Wl“ be submitted to the e - ;__'-“.. :
Supermtendeﬂt : : B R
. . Members of. the Iﬂter\flewrng Commnt‘ee cennot nor WIH become‘ ' 5 oo |
-.‘Eipplicaﬂ{:a Iorthe position.” : L 5 I
4. The Supermteneent of Schoo!s or hls/her dee;gnem AT R
will conduct personal mterwews with each candidate ~ g" S A
submitied by the Committee. The Superintendent will =N

.. recommend not more then three candidetes to’ LhE Boerd
‘ - or Educet;on
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PROCEDURAL GUIDEL!NES : : ‘ '
REGULATION : : ' . FILE CODE: 4111
& Page 3 - o '

3.. The Board of Education will interview each finalist, and - |
’ request the Superintendent's final recommendation before
making the selection for the vacant post.

6. Final authority and responsnbmty for all recommendanons
rests with the Supermtendent of Schools. ‘

7. Should the position Superintendent become vacant, the
Board of Education shall assume the reSpans:bmtfes of
the Supermtendent in the makmg ofthls se!ection '

£ Date: March 13, 1989

_«f - Revised: -January 23, 1996.
: ;’}_Reviséd"'ﬁugu'st 20, 2002',', |
:HfRev1sed June 1, 2007 ’

f : Rev1sed June 13, 2007
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| The board believes that the quaiity of the

. I ‘education offered district pupils, Therefo
- of focating and recruiting the best qualifi

* [ Provisional teaching candidates shall be given equal considera
'} ‘positions,” The chief.school administrator shali folio

I providing the necessary training progra

Allteachers hired by the boardfor

: Ih:é:'_dﬁ'ié'f_.'s'c_ﬁob.l_ admi_ni.s:_tr'.at:or' are ;
S _.resppr;Sibil_itie_s and qualifications required for ea _
i required by law or code and others as appropriate. -

o Dmmdhurer, W3 07071 00 AT E e Coder 41117

s ’:';f-:'_..-REE:_Ru__iTM:EN_T_._:_’S:EL_E'C_TION_'AN'D HIRING - -

professional staff in large part determines the qualy of the
_ re, the chief school administrator shall have the responsibility S
. ed candidates to provide for.the identified nNeeds of district pupils,
s _t'ién"_w'i:_th all éﬁ_hé_r_. éarj('ii'idate:_s_:ff_c')'r'_iéé.t:'_hing 5 _ :
w.all requirements of t_ha_'admjnistra'_tive"__c_:D:d_E i

m for ail teachers hired with provisional certificates
hired " programs in the district supported with Title 1, part A funds shall be highly -
Qualified, as defined by federal law. -All teachers of care academic subjects {English, :rea:ding{languagé_'aﬁs,
mathematics, science, foreign languages, Givics/government, economics, arts, history anﬁ.govern_ment)"_hired .
by the board shall be highly qualified, - - © ot e L T TR

!t.'é_hé{i_.'b_é_"'thg_ld u:tj/ :Df.th_é_'.c_h'ief :S.C.hCIJ_.Q| ad ﬁw_in_istré_tqf to se_'e_."th:at' pér_"son's_‘:'n.:o:_rh i_h'atagi fDr__érr'ip_!dyméﬁf %:;ha_l I
meet all qualiﬂt;atiori_s__esta_blj_shed.by state or federal law, inciuding the completion of a criminal history .
check, proof of citizenship or:efigible alien status, and Qertiﬁtati_pn far the type of position forwhich oo

The'_C'h'i'e_'f'_éb_hd'dl. ;:-_idnﬁ'fhis:tra'tor'.s'héll' reco'r'h'me

: Tﬁe'cﬁiéf"s'c'h'ocjjl'_'_a'dfnihistréfcf in i:ieter_:rhiﬁir':g the E:a

| The'boaid shall affirm employment and initial pla
| vote of the full membership of the board. - R

nomination is made. "
nd for employment those individuals who, in hisher opinion, "
gard to race, creed, color, national origin, ancestry, age, sex, -

- are best qualified to fill the vacancy without regard

 affectional or séxual orientation; mavital status, domestic partnership status, familial status, tability for . -
' ' ' typical hereditary cellular.or blood trait of any individual, =~

service in the Armed Forces of the United States, a

disability or because of genetic information or refusal to submit to or make available the results of a genefic -

{ test, or other conditions not refated to the duties and responsibilities of the job. - S

shall g.feharé_" and h.'l.é_.:ir:]t;‘:%lin.job'_c.f.e_'_sc{‘.ip:tidﬁ_:s thé't_de_ﬁ.hé_the 'dutié_s_, S
ch position.: The board shall adopt those job descriptions -

ndidates o be nominated shall seek information - ©

= ‘whenever pqgs;b!e_frbm'thé'ca_r_zdida_tef-s prior employers. -

cement .ci_n'_t_hé _'s_eg.lary_gu'ide:by ar"r_ébc.)rdéd' r'ofl'__tﬁa'iil _nﬁajor_ity '

LYNDHURSTPUBLIC SCHOOLS_ Lo
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' '.:RECRUiTIVIENT SELECTION AND HIRfNG (contlnued)

' The board shall appolnt a!! stafr members only from nommatzons made by the chlef school admlntstrator '
Should a nominee be re;ected lt shall be the duty of the chlef school admmlstrato{ to make other Co

.';_"'nomlnahons SR
: j_._'D:.atE__:_ s Rev:Lsed May 16 20_07 .
. Legal References: - _U_sé legal référehcé_: sheet.

i ;C.ross'_References':_ List your appropriate _.pol_ic_:ie_s_. See ?ega] referend_e sheet for possibilities.




