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© RULES AND REGULATIONS FOR ABSENCES

ffAll lO—month employees shall be allowed 10 days leaveflfﬂll“”'
per. annum and 12-month employees 12 days because of RN
personal- 1llness or- acc1dent w1thout the loss of

"fjsalary.- S

-:,Cumulatlve allowances for personal 1llness

LA 10~month employee who shall suffer an enforced_fi{j
. absence from school for more ‘than 10 days-in any - F
- 'school year ‘and a 12-month employee 12 days'
"illness or. accmdent shall" receive the benefit of:
o ;cumulatlve ‘sick leave allowance as herein deflned
It is to be understood that cumulatlve sick leave
“allowance must actually be avallable before 1t can .

."_be used

__Deflnltlon.- Cumulatlve s1ck leave allowance is the
‘sum of all unused portions of ‘an’ employee & ‘annual -
: allowance.; ‘This definition is construed to mean
~that the benef1c1ary, in addition to ‘the 10 or. 12
... days allowance for the current year, ‘shall “be en- -
p;'tltled to the unused days of the annual allowance,
rpfor the past consecutlve years serv1ce.;p' et

l.2.-;The accumulatlon of ‘sick leave allowance shall bell‘j
'3‘llmlted to consecutlve and unlnterrupted serv1ce.; B

An employee shall be con51dered as renderlng
_.consecutlve service as long as he/she or the
. Board does not off1c1ally termlnate hls/her SRR
Qserv1ce R AR o S S
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foIllness (contlnued)

- b. A leave of absence does not constltute ‘an i
' ::1nterruptlon of ‘service: “but’ durlng A leave of f

- absence there will be no accumulation of sick §
oo leave., Intermlttent absence during the year. §

- .~shall not ‘be. 1nterpreted as an 1nterruptlon_~
fln serv1ce . I N TR TN

Kc,;_An employee who leaves the system shall lose
" his/her benefits under the cumulative sick
. leave plan.- If he/she returns to the- system,-{;
: f*he/she shall have the same cla551f1catlon as .
ooany TIeW.! employee.- The 51ck leave allowance’;r.ﬁ
Loois ‘established to protect employees during

"’illness while :in service. When a teacher. or.
-_,'any other employee resrgns, hls/her rlghts
'f_ﬁto such allowance are. forfelted.-; ,-_ .

..f-A record shall be kept in the Board Offlce of all oA
3absences, the cumulatlve amount of leave.jg_g-. _

c.An absence of more than flve days duratlon must be' RS
.. certified by the personal. phy51c1an. Salary will be =
" allowed only upon the presentation of the doctor's g
K 'certlflcate clearly stating the dates of absence.: This
_japplles 1n case of personal 1llness. ' o o .

r'fAbsences Due to Other Causes'f;_”

g, . Death in the famlly._:l'

-fa.;In case of death in the lmmedlate famlly
- 'defined as father, mother, ‘husband, wife, -k
.child, .sister, brother, mother in=- law, father-
in-law, or relative ‘who resides in the home of '}
the ‘employee, an employee shall be allowed a

- number of days not to exceed five (5) without = §

- loss of salary.. Where distances of five R
- ““hundred (500) miles or more round trip are in- §
- volved, the Board is. authorlzed to allow a- :

- number of days additional, the total number not |
'rto exceed seven (7) w1thout 1oss of salary._ -k
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5 '7ﬂfgrandmother, sister-in-law, or brother-in-law, an.
‘absence of two. (2) days w111 be allowed w1thout

:_lloss of salary... e

Vf'Absences Due to Other Causes (contlnued)

In case. of the death of an employee s grandfather;f;"'

.'flIn oase of the death of employee s unole aunt
-N;fnlece, ‘or nephew,-an absence of ‘one (1) day w1ll
e allowed w1thout 1oss of salary.__..f._

IniIn case of the death of other relatlves,-absence-ﬁff
of ‘one (1) day w1ll be allowed w1thout the loss of B
' tsalary-' R e o . TR

."ZIn case of the death of ‘an . employee s close

friend, an absence of one (1) day. w1ll be . allowed

without the loss of salary. However, this

'bi'prov151on shall ‘be limited to one such pald ab¥ ;:ff

- sence per school year.r_-c_
2 Court Subpoena'f;fbfp't

t Absences for court subpoena w111 also be allowed

“‘when the. employee is not the petltloner or the
plalntlff ST :

'd3. Quarantlne'fgfs:d~'h'
V_hAbsences for quarantlne wrll be allowed._-f

:'Absences for profe551onal business will be allowed:f
_wrth the consent of the Superlntendent of Sohools.l;

"Two days' absence for personal or bu51ness reasons;:
- -shall be granted without deductions in pay, and 1
“'shall not require ‘permission of the Superlntendent';

"of Schools. ~Personal days. shall not be used for
- dob actlon,_and may not be used prior to or
.- following a .three-day. vacatlon, at Easter, at o

‘Christmas or. other long holidays. . Notlflcatlon of

‘the taklng of personal days shall be glven three_]-:

_days 1n advance and 1n wrltlng ' TR
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75&f§.7fAn employee who reports for duty and Temains for;;ff”

" four hours and leaves thereafter shall not be g

" 'charged for absence; if the employee leaves. before-flff.

o that tlme, an, absence of one half day shall be
V'fcharged i Ll R i

;_ijull salary w1ll be deducted for any leave in excess of_fi
- .those allowed by the rules.;;_tal RPN SR

:ijn the event of absence “for 1llness, a day s salary 1s :fff
‘defined as meaning one: two-hundredths (1/200th) of the e

‘annual - salary for 10-month employees and one two- "
. hundred ‘fortieth - (l/240th) f the annual salary for 12—&{]
'fzmonth employees.f'_._ o Co SRR AR

_;'Chronlc absences w1thout ‘cause w1ll be consrdered
grounds for dlsmlssal._-ﬂ' . _ _

Date._ January lO 1984
Rev1ewed and Approved by Rules and Regulatlons Commlttee
e September 7 1994 . _ _ S

e _Revised: ~June 26, 1995




