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. MINUTES

The mlnu’ree Df all meetrngs of the beard shall be suﬁ‘rcaently detaried to serve as 1
~documentation of bcerd complrance wrth New Jersey statutes and edmrnrstretive Ll

code

The_ mlnutes ofthe rneetfngs of the board af educetion shal! inc]ude'

AL The cIassrfcatrcm (regular adjourned or specre) date and place of meetlng, N
' :The call to order statlng trme pereon pres;dmg and hlslher eff'ce o

B
C. The record of the roll cali of board membere
D

A notatren of the presence of the chlef schoel edmrnaetrator board secretery, i
edmrnrs;rators and the pubhc e e

Announcement of notrfcetlon ]lsting the newspapers I:iy name,; -

!'T]'.

A record of any correctlons to the mlnutes of xhe previous meetrngs and the
action approving them _ :'.!‘ : T R
.G, A rec:ord of all communrca’iions preeente;d to the beerd'
_H. A record of each metren pfaced beforethe boerd the result of the vote and . §

_ the vote of each member

A copy of the minutes of theprevrous meeting shall be sent to all board members
along with agenda materials. : ~

The minutes shall be filed permanently for reference purposes. _

All reports requiring board ectron resolutions, agreements and other written :
documents shall be placed in the files of the board secretery end!orthe chief schoo[ i

edmmrstrater asa permenent record.
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Mlnutes of Ciosed Meetmqs

The mmutes of closed meetings must be made available to the publlc as S0of as

the reasan for confidentiality no longer applies. Wher_l a closed meeting deals -
with more than one priviieged matter, the minutes shall be prepared in such a . -
way that each maﬁer can be separated and disclosed in a imely manner. -

F’ubhc Access to Mlnutes 3

‘Minutes of all regular meetmgs shall he avarlable to the public fcr mspec:tlon
‘within two weeks of the meeting. Minutes of all meetings will aisd be on file in
the Lyndhurst Pubhc lerary and pcsted to the district websgtc fcnr one ([) year.

The mlnutes ofthe board's meetmgs shall be shown tc the publlc upon request in

the presence of the board secretary or his/her designes. Requests for single . g ~
copies of minutes as approved by the board at a regular meetmg shall be R
- honored at the ccnvemence of the board secretaly AR AR

- NQTE: IF THE BOARD TAPE RECORDS PUBLIC MEET!NGS A SECTION ON.. B
TAPRING SHOULD BE ]NCLUDED IN THlS BYLAW ‘ TR

L

_Tapmq af F‘ubllc Meetlnqs

The board secretary shall tape record ail publ:c meetmgs of the board in crcler ta-
- assure proper documentation of occurrences and the franscription of minutes.
All tapes are the sale prcparty of the board, and any individual requestmg
,ac:c:ess to these materials must do so in wrltlng five workmg days in advance.

Tapes shall not be removed from the board office and must be played in tHe .
presence of the board secretaryfd851gnee . .

"All tapas shall be stored | ina locked cabinet located in the- bcard oﬁ'ce and shal!
- be destroyed in accordance wr’fh faw. ' : I :

Any member of the public wishing to audio ar videa record a board of education |
meeting shall file notice to the board secretary prior to the meeting to be recorded. )
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Legal References; . . : . :
NJSA 10:4-B et.seq. = Open Public Meetings Act .
see particularly: ) - § R 4

NJSA 10:4-10.-4 . Co _ :
NJSA 18A:11-1 | General Mandatory Powers and Duties

NJSA 18A:17-7 Secretary to Give Notices and Keep Minutes, etc.
NJSA 18A:54-20 - Powers of Board (County Vocational Schools)
Examination and Copies of Public Records

NJSA 47:1A
- ' (Right to Know Law)
NJAC 6:8-4.3 . . Quality Assurance
NJAC 6:8 4.7 : Pupil Behavior:
NJAC 6:8-4.8 ; { Teachirg Staff and Professional Development

-District Board of Educanon Policies and

NJAG 6:28-1.4(a)2 -
i Procedures

l.]

Executive Order No.9, September 30 1963, modiiied by Executlve Order No. 11
November 15, 1974

%)

- Maurice River Board of Education v: Mavrice Rlver Teachers Assn. ‘
183 NJ Super. 488 (App. Div. 1984) ... - o

Matawan Bd. Ass'n. v. Matawan-Aberdeen Ed.Bd. 1212 NJ Super 328
B Manual for the Eva!uahon of Local Schoaol Dlstncts {June 1993)

i New Jersey State Department of Educamon Schoo] Dfstnct Records
' Retention Schedule

Possmle Cross References:

*3570 District Records and Reports

9123  Appointment of Board Secretary

*Indicates palicy is included in the Critical Poliicy Referance Manual,




